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Welcome

AIM is a national and international awarding organisation. We offer a large number of regulated 
qualifications at different levels and in a wide range of subject areas, Access to Higher Education 
Diplomas and End Point Assessments. Our products are flexible enough to be delivered in a 
range of settings, from small providers to large colleges and in the workplace both nationally and 
internationally. We pride ourselves on offering the best possible customer service and are always 
on hand to help you if you have any questions. Our organisational structure and business processes 
enable us to be able to respond quickly to the needs of customers to develop new products that 
meet their specific needs. 

Introduction

The purpose of this policy is to provide information to centre staff who are planning to use 
Recognition of Prior Learning (RPL) as evidence towards the achievement of our vocational 
qualifications.

It includes guidance on how the RPL process can be managed. 
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What is Recognition of Prior learning (RPL)

RPL is the process of identifying a learner’s evidence of previous learning and achievement 
that may be used towards part of a qualification. An assessor reviews whether the evidence 
is enough to show that a learner has met the assessment requirements for a current 
qualification. The learner needs to show that through knowledge, understanding or skills 
they already have, they do not need to repeat the course or complete extra assessments. 

If there is evidence that the learner has previously shown the knowledge, skills or 
understanding required by a qualification, this may be used towards achieving that 
qualification. The evidence must be:

Valid

Does the evidence demonstrate that the requirements of the assessment requirements have 
been met? For RPL, currency of evidence will be of particular concern. Does, for example, the 
evidence meet current practice requirements?

Authentic

Is the evidence being assessed genuinely the work of the learner. For example, the evidence 
may have been produced by somebody else, or may be the result of the work of a team. In 
the latter case, this would be acceptable if the assessment requirements were related to 
team working, but not if it was being used as evidence of an activity which should have been 
carried out individually.

Sufficient

There must be enough evidence to fully meet the requirements of the assessment 
requirements being considered. If there is insufficient evidence to fully meet requirements, 
then evidence obtained through RPL must be complemented by evidence gained through 
other suitable assessment method(s) before requirements can be said to have been met.
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Reliable

The evidence obtained through RPL should be such that an Assessor would arrive at the 
same assessment decision were the assessment to be repeated.

RPL enables AIM and its centres to recognise learner achievement from a range of activities 
that use any appropriate internal assessment methodology. It allows for learners that have 
undertaken formal learning and for those without learning experiences to progress. RPL may 
be claimed against one or more units/components, it is not possible to award RPL against 
part of a unit/component.

AIM approved centres that offer RPL to learners must have in place their own internal RPL 
policy as well as the appropriate level of resources to implement and maintain it.

AIM role in the context of RPL is to enable and validate the RPL process. The process itself 
must consider whether or not a learner possesses, through existing experience and skills, 
the evidence of knowledge and understanding necessary to achieve stated assessment 
requirements and/or standards and to support a claim a for RPL.

Exemptions

RPL is not used to provide evidence against achievement for an entire qualification. However, 
learners are able to gain an exemption for units/components that have previously been 
achieved as part of another qualification.  

In the case of an RQF qualification learners must complete at least 30% new learning if RPL is 
granted. 

For QAA Access to HE Diploma learners a maximum of 50% (30 credits) can be achieved 
through RPL.



Outcomes of RPL
If individuals can produce relevant evidence, that meets assessment requirements then, 
recognition can be given for their existing knowledge, understanding or skills.

If an individual can meet all the standards and assessment requirements in a unit/
component, then they can claim achievement of that unit/component solely on the basis of 
their RPL achievement.

If however, evidence from RPL is only sufficient to cover one or more standards, or to partly 
meet the need of an assessment requirement, then additional assessment methods should 
be used to generate sufficient evidence required to make a safe assessment decision.

Knowledge, skills, behaviours and understanding must be current for RPL to be used and 
centres must decide if prior learning is up to date for the relevant sector and subject 
areas. Centres may use questioning or other assessment strategies to check the depth and 
significance of prior learning. Assessment decisions based on RPL must be made by centre 
staff with suitable occupational competence and subject expertise.

Acknowledging evidence of previous learning is considered to be part of the internal 
assessment process and any decisions must be recorded and made clear to external verifiers.

The centre must ensure that:

 � It is carried out by designated staff with relevant levels of expertise to meet the   
   requirements of the assessment strategy/guidance for the qualification concerned.

The methods of assessment used will be determined by the assessment strategy for the

qualification being assessed but might include: 

 � Examination of documents

 � Expert testimony

 � Reflective accounts

 � Professional discussion.
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The RPL assessment should be carried out as an entire process. This means that the assessor 
should:

 � Plan with the learner

 � Make a formal assessment decision

 � Feedback assessment decisions to the learner, confirming decision and giving guidance  
 on the available options

 � Maintain appropriate records

 � Ensure that learners are aware of their right to access the appeals process should they  
 feel the assessment decision was unfair

 � Ensure that all assessment requirements being claimed are covered and that records of  
    assessment are maintained in the usual way. The process must be subject to the same  
 quality assurance requirements as any other assessment method.

Examples of RPL evidence:

 � Relevant documents, testimonies or reflections mapped across to the qualification      
        component’s standards 

 � Job descriptions or performance management feedback showing that the learner      
        already has the suitable and current skills, knowledge and behaviours within the   
        component

 � Learners have evidence of recent prior study which meets the standards of the current  
    programme of study being undertaken in full

 � RPL must be included on the appropriate sampling plan as an assessment method as  
 appropriate and subject to internal quality assurance (IQA).

Circumstances when prior learning will not be recognised:

 � Learning that is similar to standards but which has been met at a level lower than the  
 current programme of study being undertaken by the learner

 � Prior learning that is not current in meeting the qualification

 � Prior learning that has been referred by an assessor

 � Prior learning that has not been assessed by an assessor.

To apply for RPL please complete the RPL form which is available on our website              
www.aim-group.org.uk
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